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1. MACIIOPT TPOT'PAMMGBI ITPEJIAUIIJIOMHOM ITPAKTUKH

1.1. O6aacTh NpUMEeHEeHHUs MPOTrPaMMbI

[Iporpamma npegaumioMHo# npakTtuku ssisgercs yactbio [IIICC3 B cooTBETCTBUU C
dI'OC CIIO no cnenuansHoctu 40.02.03 IIpaBo u cyne6HOE aAMUHUCTPUPOBAHHE B
4aCTH OCBOCHMSI OCHOBHBIX BHAOB TIpodeccuoHanbHor nearenbHocTH  (BIIJ):
OpraHu3alMOHHO-TEXHUYECKOoe  oOecrieueHre  paborbl  cynoB; OpraHuzauus U
oOecrnieyeHrne CcyaeOHOro NEJOMPOU3BOJICTBA U COOTBETCTBYIOMIUX MPO(HECCHOHATBHBIX
komnereHu (11K):
[IK 1.1. OcymecTBaste paboTy C 3asBICHUAMH, KanoOaMH M HHBIMU OOpalleHUsSMHU
IpaKJaH ¥ OpraHu3aluii, BECTH IPUEM IIOCETUTEIIEN B CyJIE.
[1K 1.2. [lognep:xuBath B aKTyaJTbHOM COCTOSIHMM 0a3bl HOPMAaTUBHBIX NIPABOBBIX aKTOB U
CyJeOHON PAKTHUKHU.
[1IK 1.3. ObecneunBaTh pabOTy OPITEXHUKU U KOMIIBIOTEPHON TEXHUKH, KOMIBIOTEPHBIX
ceTel W MPOrpaMMHOIO OOECHeYeHHs] CYyJI0B, CalTOB CyJOB B HH(POPMALMOHHO-
TeJIeKOMMYHHUKaIMOHHOM ceTu "MuTepHetr" (nanee - cetb UHTEpHET).
[1K 1.4. OGecrnieunBaTh paboTy apXxuBa cyja.
[IK 1.5. OcymectBnarh BeJeHUE CyAeOHOM CTaTUCTUKU Ha OYMa)KHbIX HOCHUTENSIX U B
AIIEKTPOHHOM BUJIE.
[IK 2.4. OcymecTBiadarb perucTpanuioo, ydeT ¢W TEeXHHUeckoe odopMieHue
WCIIOJHUTENbHBIX TOKYMEHTOB IO Cy/1€OHBIM JI€JIaM.
o6mmx komnereHnui(OK):
OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO NEATEIHLHOCTh, BBHIOMPATh TUIIOBBIE METOMABI U
CrOCOOBI  BBHITIOJIHEHUST TPO(ECCHOHANBHBIX 3a7a4, OLECHUBATh WX A()(PEKTUBHOCTH H
Ka4eCTBO.
OK 4. OcymecTBisiTh MOUCK M HUCIHOJb30BaHHE HH(POpPMAIMKM, HEOOXOAUMOW IS
3G ()EKTUBHOTO  BBIMOJHEHUS NPO(ECCUOHANBHBIX 3aJa4, Npo(ecCHOHaTBLHOTO U
JUYHOCTHOTO PA3BUTHUA.
OK 5. Hcnonb3oBaTh  MHPOPMAIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJOTUH B
po(ecCuOHaNbHOM eI TeIbHOCTH.

1.2. Ilesqn 1 321244 NPeAUINJIOMHOM MPAKTUKN — TPeOOBAHUA K pe3yabTaTamM
OCBOEHUS

[IpeqnmumioMHasi TpakTUKAa HaMpaBlieHA Ha YIUIyOJIGHHE TMEepPBOHAYAIBHOTO
MPAKTUYECKOTO OMNBITa OO0YydYarIIerocsi, pa3BUTHE OOMHUX W MPOQPECCHOHATBHBIX
KOMITETCHIIUMA, TIPOBEPKY €r0 TOTOBHOCTH K CAMOCTOSITEIILHON TPYJIOBOU JEATEIHHOCTH, &
TaK)K€ Ha TOJATOTOBKY K BBHITIOJIHGHWIO BBIMYCKHOW KBaIM(PUKAIIMOHHON pabOTHI B
OpraHU3alMSIX PA3TUIHBIX OPTAHU3AMOHHO-TIPABOBBIX (POPM.

C menpl0 OBNaNEHUS YKa3aHHBIMHA BUIAMH TMPO(ECCHOHAIBHON IEATEIBHOCTH W
COOTBETCTBYIOIIUMU TMPOPECCHOHATHHBIMA KOMIIETEHIIUSIMU OOYJaroIuiics B XOJIe
TIPOXOXKACHUS MTPEATUTUIOMHON MTPAKTUKU JOJDKEH:

HMeTh MPAKTHYECKUH ONBIT:

— M0 OCYIIECTBICHHUIO IOJHOMOYHH COOTBETCTBYIONIETO pa0OTHWKA ammapara cyjaa B
COOTBETCTBHUH C €TO0 JIOJDKHOCTHBIM PETIIaMEHTOM;



110 OpPTaHU3aIuU PAOOTHI C TOKyMEHTaMU;
10 KOMITJICKTOBaHHIO CYACOHBIX JIe)I U HapsI0B JIJISl IOCTOSTHHOTO XPaHEHUS;
M0 OPTaHMU3AIMN XPAHCHUS APXUBHBIX JOKYMEHTOB;
B MTOMCKE MPAaBOBOM MHGOPMAIIHN M aBTOMATH3AIUN OTICTBHBIX CIICIU(PUISCKUX
Y4aCTKOB paOOThI (CTATUCTUYECKHUM yUeT);
0 BEJCHHUIO CTAaTHCTUKH, XapakTepusyrlmleld padoTy CydoB, a TaKXKe CTaTHCTHKH
CyauMOCTH (TI0 BCTYNHBIIIMM B 3aKOHHYIO CHITY TIPUTOBOPaM);
no oOpalleHri0 K HMCTIOJHEHHWIO MPUTOBOPOB, OMpPENEICHWA M IMOCTAHOBICHHUH I10
YTOJIOBHBIM JIEJIaM;
10 OOPAIICHUIO K UCTIOJTHCHHUIO PEIICHUH, OTPEEICHHN 110 TPAXIAHCKUM JIeJIaM;
no OoOpalieHWI0 K WCIOJHEHUI0 peIIeHWH cylda M0 MaTepuanaMm J0CcyAeOHOTro
KOHTPOJIS,

yMeTb:
MOJIb30BATHCS HOPMATHUBHO-METOAMYECKUMHU JOKYMEHTAMH TIO JEJIONPOU3BOJACTBY B
cyne;
BeCTH pPabOTy C JMOKyMEHTaMH (perucTpalusi, KOHTPOJIb HWCIIOJHEHHS, CIPABOYHO-
uH(popMarmoHHas padboTa);
COCTaBIISATh M 0OOPMIISITH HOMEHKIIATYPY JEN B Cy/IE;
dbopMUPOBATH JeNIa HA CTAAUU NIPUHSITHS U Ha3HAUCHUS K CyIeOHOMY PAaCCMOTPEHHUIO U
MOCJIE UX PACCMOTPEHUS;
COCTaBJISITh, PEJAKTUPOBATH U O(POPMISATH OpPraHU3AMMOHHO-PACIIOPSAUTEIIBHBIE
JIOKYMEHTHI,
oOpalath K UCIIOJTHEHUIO TIPUTOBOPBI, PEIICHHS, ONIPEICTICHUS U TTIOCTAHOBJICHHUS Cy1a;
UCTIONb30BaTh  MH(M)OPMAIMOHHBIC  TEXHOJOTHH TPH  JOKYMEHTHPOBAaHUH |
OpraHu3anuu padoTHI C TOKYMECHTAMU;
OCYIIECTBIISTh MEPBUYHBIN YUET CTATUCTUIECKON MHGOpMAIMHU B Cyae Ha OyMaKHOM
HOCHTEJIC U B DJICKTPOHHOM BHJIE;
OCYIIECTBIISATH (POPMUPOBAHNE JAHHBIX ONIEPATUBHON OTYETHOCTH,
OCYIIECTBIISATH CIIPABOYHYIO PabOTy IO y4eTy CyAeOHOM MPaKTUKH B CY/C;
OCYIIECTBISITh ~ OCHOBHBIE ~ MEPONPHUATHS  HANPABJICHHUS  OPraHU3AIHUOHHOTO
oOecrnevyeHus JesITeIbHOCTU Cy1a;
MOATOTABINBATE CyIeOHBIE 1eTia (HapsIibl) U MaTepUabl Ul CIaYu B apPXUB,
OCYIIECTBIISATH TOJIHOE OopMIIeHHE Ne (MOAIIMBKY WIH MEpeTuieT aela, U3bsITHE U3
JieJia METAJTMYECKUX CKPENOK M CKOOOK, HyMepaluio JTUCTOB W 3allOJIHCHHE JINCTa-
3aBEpUTEIS);
COCTaBJISITh BHYTPEHHIOIO OTTUCH JOKYMEHTOB;
BHOCHUTH HEOOXOIMMbIC YTOUYHEHHUS B PEKBU3UTHI OOJI0KKH JIeTIa;
oQopMIIATH pe3yIbTaThl CAAYM Je] Ha apXUBHOE XpaHEHHE,
coOIOAaTh OXpaHHBINA PEKUM TTOMEIICHUH XPAHUJITHIIL,
BBITIOJTHATH MOPSAOK HCTIOIB30BAHMS IOKYMEHTOB apXHBa Cy/a;
OpraHU30BaTh MOPAAOK 0TOOpPA JOKYMEHTOB U 0()OPMIICHHUS UX HA YHUUTOXKCHHE;
BECTH Y4ET U CUCTEMATH3AINIO JIEKTPOHHBIX JOKYMEHTOB;
MI0JIb30BATHCSI CUCTEMOM AJIEKTPOHHOTO JJOKYMEHTO000POTa;



OCYIIECTBIISATH 00PaOOTKY U MPEIOCTABICHUE JAHHBIX COTPYIHUKAM CYy/1a;
UCIIOJIb30BaTh KOMIBIOTEP HA YYACTKE CTATUCTUYECKOTO YUETa;
COCTaBIISITh OTYET O paboTe CyIOB MO PACCMOTPEHHUIO T'PAXITAHCKHUX, YTOJOBHBIX JET,
nen 00 aAMUHUCTPATUBHBIX MPABOHAPYILICHUSX;
COCTaBIISITh OTYET O CyMMax yiiepOa OT MPECTYIUICHUH, CyMMaX B3bICKAHUH B J10XOJ
rocy1apcTBa, CyMMax CyA€OHBIX pacXxoA0B U3 (eaepajbHOro OKJKETA ONpeAeIeHHbIX
CyJ1eOHBIMU aKTaMU;
OTYET O PACCMOTPEHUU CYJaMHU TPakJaHCKHX, YTOJIOBHBIX JIEJl B ANEJUIIUOHHOM U
KAaCCAllMOHHOM NOPsIJIKax;
COCTAaBJISITh ONEPATUBHYIO OTYETHOCTB;
OCYIIECTBIISATh AHAIUTUYECKYIO pabOTy 10 MaTepuasaM CTaTUCTHUECKON OTYETHOCTH;
BECTH CIPABOYHYIO pabOTy MO YYeTy 3aKOHOAATENbCTBA U CyAEOHOW INpPaKTUKU B
Cynax;
COCTaBIISITh MpOLIECCYaJbHbIE U CIYKEOHbIE JOKYMEHTHI B CBSI3M C OOpalleHHEM
IIPUTOBOpPA, ONPENEIICHHUS] U MOCTAHOBJICHUS CyAa K HCIOJHEHUIO M HAIpPaBIATh HUX
azpecary;
BBIIIMCHIBATh HWCIIOJIHUTENBHbBIE JOKYMEHTBl W HAIpaBisATh UX COOTBETCTBYIOLIEMY
HOJIpa3eJIEHUIO Cy/1IeOHBIX PUCTABOB;
BbI/1aBaTh WCIIOJIHUTENbHBIE AOKYMEHTHI JUIsl OOpAllEHUs] B3bICKAHUS HAa MMYILECTBO
JOJDKHUKA;
BbI/1aBaTh UCIIOJHUTEIbHBIE JOKYMEHTHI IS POU3BOICTBA YACpKaHUs U3 3apaO0THOM
m1aThl (APyTUX JOXO0/I0B) JOHKHUKA;
BECTU Y4YE€T ITPOU3BEICHHBIX B3bICKAHUI MO UCTIOJHUTEIbHBIM IOKYMEHTAM;
OCYIIECTBJISATh ~ KOHTPOJIb 32  HMCIOJHEHHMEM  COOTBETCTBYIOIIETO  CyAeOHOro
IIOCTAHOBJICHHUS;
OCYLIECTBIIATH MPOU3BOACTBO MPU PACCMOTPEHUHU CYAOM IMPEACTABICHUI U XO4aTalCTB
B MIOPSJIKE UCTIOTHEHUSI CYI€OHBIX TOCTAaHOBJICHUI;
o OpMIIATH CIIMCAHUE JIeT B APXUB,;

3HATh:
HOPMAaTUBHO-METOIUYECKUE JOKYMEHThl IO JOKYMEHTAllUOHHOMY OO€CIEUYEHUIO
paboThI cyna;
KJIACCU(PUKALUIO CIIYy>KEOHBIX JTIOKYMEHTOB M TpeOOBaHUS K HUM B COOTBETCTBHUU C
I'OCT;
KOMIIBIOTEPHYIO TEXHUKY U COBPEMEHHBIE MH(OPMALIMOHHBIE TEXHOJIOTHUH;
OCHOBBI OXpaHbl Tpy/Jia U TEXHUKHU O€3011aCHOCTH;
HOPSAZIOK 0TOOpa Ha XpaHEHHUE B ApXMB CYJOB IOKYMEHTOB, UX KOMIUIEKTOBAaHUS, yUeTa
Y UCIOJIb30BaHUS;
NEPEYEHb JOKYMEHTOB CYJIOB C YKAa3aHHUEM CPOKOB XPAHECHMUS;
HOpPMAaTHUBHBIE YCIOBUSI XPAHEHUS APXUBHBIX JOKYMEHTOB;
MOJIO’KEHUS O MMOCTOSIHHO JIEHCTBYIOIIEH SKCIIEPTHONM KOMUCCHHU CY1a;
0a3bl TaHHBIX, HHPOPMAIIMOHHBIE CIPABOYHBIE U MOMCKOBBIE CHCTEMBI, B TOM YHUCIIE
(«["AC-IIpaBocynue»), crnpaBouyHble MNpaBoBble cucteMbl «l'apanT», «KoHcynbTaHT
[Tmrocy;
IIOUCKOBBIE CUCTEMBI B ceT VIHTEpHET;



— IIepedYeHb HOPMATHUBHBIX NPaBOBbIX akToOB lIpaBurenscrBa Poccuiickon denepanyu u
(denepanbHbBIX OPraHOB HCIOJHUTEIBHON BJIaCTH B HMH(POPMALMOHHBIX CHCTEMax
0O01IEeTo MOJIb30BAHUS;

— mpaBwia pasMeleHuss B cetd MHTepHeT uHpopManuu O [AEATEIbHOCTH Cyla Ha
CTpaHMIAX CaWTa;

— HHCTPYKIIHIO 10 BEACHUIO CyA€OHOM CTaTUCTHKU;

— Tabesb (HOopM CTATUCTUUECKON OTYETHOCTH CY10B;

— BHJIbI U (POPMBI CTATUCTUYECKON OTUETHOCTH B CY/IE;

— TMpaBWJIa COCTABIICHUS] CTATUCTUYECKUX (POpM;

— cucTeMy coopa 1 OTpabOTKH CTATUCTHYECKON OTYETHOCTH;

— HOpPMATUBHBIE IIPABOBBIE AaKThI, PETYJUPYIOLIME BOIPOCHI HCIOJHEHUS CyAeOHBIX
aKTOB;

— MOPSAJIOK BCTYIIJIEHUS CYJEOHBIX aKTOB B 3aKOHHYIO CHILY;

— o0mue mpaBuia oOpalleHUs] K HCIONHEHUIO MPUrOBOpa, PEIICHUs, ONPEICICHUS U
IIOCTAHOBJICHHUS CYy/1a;

— crneuupuKky oOpallleHuss K HCIOJHEHUIO0 CyIeOHBIX AaKTOB [0 TPaXIAHCKUM U
YTOJIOBHBIM JI€aM, JiesiaM 00 aAMUHUCTPATUBHBIX PABOHAPYIICHHUSX.

1.3. KosinyecTBO 4acoB (Heae/ib) HA NMPeIAUMILIOMHOM MPAKTHKY:
Bcero — 144 vaca (4 venenn).



2. IINTAHUPYEMBIE PE3YJIbTATHI NPEJJIATNIJIOMHON IMPAKTUKHA

PC3y.HI>TaTOM HpG,Z[I[HHJIOMHOfI IMPaKTUKH ABJIKICTCA OBJIAACHHC O6y‘IaI-OH_II/IMI/IC}I
OCHOBHBLIMH BHJIaMH HpO(i)GCCHOHaHLHOfI ACATCIIBbHOCTH: «OpFaHI/ISaHI/IOHHO-TCXHI/I‘IGCKOED

obecnieuenue

pabotel  cymoB»; «Opranuzauus W oOecrieueHue  CyAeOHOro

JeJoNpon3BoACTBay, B ToM uwucie mpodeccuoHanbHbiMi (IIK) u obmumu  (OK)

KOMITETEHIHSIMHU:
Kon HaumeHoBaHue pe3yJbTara 00y4eHUust
[K 1.1 OcymiecTBiATh paboTy ¢ 3asBICHUSMHU, jKaJ00aMU ¥ HHBIMH

oOpaIeHus MU TpaXKaaH ¥ OpTaHu3aIlii, BECTH TIPUEM MOCETUTETICH B
Cyze.

[K 1.2. [TognepxuBaTh B aKTyaJIbHOM COCTOSIHUU 0a3bl HOPMATHUBHBIX MPABOBBIX
aKTOB U Cy/1€0HOM NPAKTUKHU.

[IK 1.3. ObecneunBaTh pabOTy OPTTEXHUKU M KOMITBIOTEPHOM TEXHUKH,
KOMITBIOTEPHBIX CETEH M MPOTrPaMMHOT0 00ECTIEYeHUs CyI0B, CAMTOB
CyZlI0B B MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu "MHTepHet"
(manee - cerb MuTepuer).

I1K 1.4. OGecneunBaTh pabOTy apXxuBa CcyJa.

IIK 1.5. Ocy1mecTBIATh BeICHHE CYACOHON CTATUCTUKHN Ha OyMaKHBIX HOCUTEIISIX
U B DJICKTPOHHOM BHJIE.

[IK 2.4 OcCyliecTBIATh  perucTpanio, ydyeT W TEXHU4Yeckoe odopmiieHne
MCIIOJIHUTEIbHBIX JOKYMEHTOB 10 CY/I€OHBIM JIeJIaM.

OK?2 Opranu3oBbIBaTh COOCTBEHHYIO JE€ATEIbHOCTh, BBIOMpATh THUIIOBBIE
METOJIbI U CIOCOOBI BBHITIOJHEHHsI MPOQPECCHOHATIBHBIX 3a/a4, OlIEHUBATH
uX 3(pPEeKTUBHOCTH U KAUYECTBO.

OK 4 OcCyIIeCTBIATh MOKMCK W HUCIOJIb30BaHUE WH(POPMAIUN, HEOOXOIUMOM IS
s hexTuBHOTO BBITIOJTHEHUS npodeccruoHambHbIX 3ajaad,
npo(heCcCHOHATIBHOTO M TUYHOCTHOTO Pa3BUTHSL.

OK 5 Hcnons3oBath MHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH B

npodeccuoHaNbHOM esITeIbHOCTH




3. CTPYKTYPA U COJIEP)KAHHUE NPEJUIMIIJIOMHOM MPAKTUKH
3.1. TemaTnyeckni IJIaAH NPEIUIJIOMHOM MPAKTHUKHU

Koabl popmupyembix HaumenoBanme npogeccuoHaJIbHbIX MOYJIEH O0bem BpeMeHH, Cpoxn
KOMIIeTeHIH OTBOAMMBIN HA NpPOBeACHUA
NMPAKTHKY (na 0a3ze 9 k1. /
(uac. / Hen.) 11 ki)
MK 1.1.TIK12.TIK 13.TIK 1.4 I[IM.01 Opranu3aiimoHHO-TeXHUIECKOe obecreueHne paboThl Cy10B 144 / 4 6 (4) cemectp

TIK 1.5, [IK 2.4: OK 2,0K 4, OK 5 | [IM.02 Apxusroe xexo B cyne

[IM.03 Uudopmatuzamus esITeIbHOCTH Cyaa
[IM.04 CynebOHasi cTaTUCTHKA
IIM.05 Obecnieuenue UCTIONHEHUS PELICHUH cyna

3.2. Conep:xxanue nNpeaIuJIOMHONA NMPAKTUKH

HaumeHoBaHue pa3jiesioB (TeM)

Buasbi pador

KoanuecTBO 4acoB

Pa3padoTka u opopMiIeHHEe OPraHU3AIHOHHO-
PaCnoOpPAAUTEIbHBIX JOKYMEHTOB B Cy/ie

[MonroroBka nen k cyaeOHOMY pa30HpaTenbCTBY, B
HEOOXOANMBIX CITydasix JOKJIAJ CYAbE O TOM, 9YTO HEOOXOIMMO
c/enaTh JJIs MOATOTOBKY TPaKIAHCKUX JIeJ, COCTaBIICHHUE
IPOEKTOB COOTBETCTBYIOIIUX OMPEACICHUH.

Benenue npoTokoioB cy1eOHBIX 3aceiaHuil BO BpeMs
CyAeOHOTO Jieia MapaJuIeIbHO C CEKPETapeM.

VYyacTtie B IpOBOIUMBIX CyIOM 000OIICHUAX MPAKTHKH
paccMOTpeHHs OTAEIBHBIX KaTeropuil rpak JaHCKUX /e
(amMMEeHTHBIE, TPYAOBBIC, )KUIHUILHBIE, O BO3MEILICHUN Bpea, O
BO3MEIICHUH yiep0a, MPUIMHEHHOTO MTPUIHCKAMH,
pactparaMmu, XUILEHUSIMH, 00 YCTaHOBJIEHUH OTIIOBCTBA, O
JMIICHUH POANUTEIHCKHX MPAB, CIIOPHI O IETSIX, aBTOPCKHE U
n300peTaTesbCKue J1ena, 1eia 0 MPU3HAHUU TPaKIaHnHA
HEJICECTIOCOOHBIM M 00 OTpaHUYCHHUH JIEECIIOCOOHOCTH U Jp. ),
cocTaBiieHHe 0030pOB MO pe3yibraTam 0000IIeHNS.

24




Oco0eHHOCTH CY1e0HOT0 /1eJI0NPOU3BOACTBA 10
YIOJI0BHBIM, FPAKIAHCKUM JIeJIaM U JejiaM 00
aIMMHHUCTPATHUBHBIX MPABOHAPYIIEHUSIX

[IpucyTcTBHE HA TPOBOAUMBIX CYAbEH MTpUEMaxX rpaxaaH.

[Ipuem rpaxxaas noj KOHTPOJIEM CYAbH, paCCMAaTPEHHE, 110 €T0

HOPYYEHUIO, 5KaJ00bl U COCTABJIEHUE OTYETOB MO HUM.
N3ydeHne KOHKPETHBIX TPAXKAAHCKUX JIe] ¥ ToA00p

3aKOHOJIaTEILHOTO MaTepHaia, HeOOXOIUMOTO /IS pa3perieHus

9TUX ACJI, COOTBCTCTBYIOIHNX PYKOBOJAIIUM PAa3bACHCHUAM
[Tnenyma BepxoBraoro Cyna P® mo Bonpocam cyaeOHOM
MPaKTUKHU.

24

Opranu3anuoOHHO-TeXHUYECKOe oDecreyeHue
Cy0NPON3BOJACTBA

[TpunsiTHE KacCallMOHHBIX U aNEJUISIIUOHHBIX ka0 1
MIpE/ICTABJICHHUM, HAMPaBJIEHUE JIEJ B KACCALIMOHHYIO U
aneJUISILIMOHHYIO HHCTAHIIMH.

OdopmieHre UCTIOTHUTETHHBIX TOKYMEHTOB.
CocTaBiieHHe MPOEKTOB CYeOHBIX aKTOB.

20

OCcHOBBI APXMBHOTI0 JeJ1a B Cyae

el

Cocrasnenue u opopmiieHHE aKTa IprueMa Ha XpaHEeHUe
JIOKYMEHTOB.

3anonaenue aucta GoHmaa.

[TonroroBka Jell K apXUBHOMY XPAHEHUIO.

18

Opranu3anusi apXuBHOTIO 1€JI0ONMPOU3BOJACTBA B
cynae

A Rl

w

IToaroroBka el K yHUUYTOKEHUIO.

Cocranenue u 0OPMIICHHE OTTUCEH JIEIT, TTOJICIKAITUX
repesaye B apxuB CyJia.

3anoJIHEHHE MacnopTa apXuBa Cy/a.

Pabora ¢ KHUTOH ydeTa MOCTYIUICHHS JOKYMEHTOB.
Cocranenue u 0OPMIICHHE aKTa O BBIJICIICHUH K
YHUYTOKEHUIO JOKYMEHTOB, HE TTOJICKAIMX XPAHECHUIO.
CocTaBieHue JIMCTa-3aBEPUTEINS Aea.

18

Hcnouab3oBanue HHPOPMALMOHHBIX TEXHOJIOTHH B
Cy/1e0OHOM [1eJI0NPOU3BOICTBE

HamnpagneHue 3asB1eHUN B Cyll ¢ UCIIOIB30BAHUEM CETH
WNurepHer.

Hcnosb3oBanue HHPOPMALMOHHBIX CHCTEM B
Cy/1e0OHOM [1eJI0NPOU3BOACTBE

HanpasneHnue oT3pIBa Ha HCKOBOE 3asIBJICHUE B 3JIEKTPOHHOU
dbopme B apOUTpakHOM TIpOIIECCe.

Hampsiienue cyeOHBIX H3BEIICHHI B SJIEKTPOHHON (hopMme.
Benenune o6mero m1okymMmeHTOO00pOTA H
JeJTONPOU3BOJICTBA.

[Tonavya TOKYMEHTOB B CYJIbl pa3JIMYHBIX HHCTAHLIUN B
AJIEKTPOHHOM BHJIE.

PaGora c cucteMoil aBTOMaTU3MPOBAHHON NMYyOJIUKAIIMU
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CYIeOHBIX peUICHUM.
PaGora ¢ mporpaMMHBIMH KOMIIJIEKCAMH MO 00ECTICUCHUIO
eI TETbHOCTH MUPOBBIX CYJCH.

OcHOBBI Cy1e0HOMH CTATUCTHKH

N —

[IpuMeHeHne CTaTUCTUYECKOIO METOA.
[TpuMeHeHNEe TUIIOJIOTUYECKHUX, BAPHALIMOHHBIX U
AQHAJIMTUYECKUX IPYNIIUPOBOK.

10

Oco0eHHOCTH OpraHu3auuM CJIYKObI Cy1eOHOM
CTAaTHCTHKA

—

PaGoTa ¢ crarucTuecKkol OTYETHOCTHIO B Cy/Iax.

3arosHeHNe CTATUCTHYECKUX TaOJIHII, MX JIEMEHTOB U BUIOB.
[TprMeHeHne CTaTUCTUYECKUX METO/I0B BBISIBJICHUS HAJINYUA U
U3MEPEHUS TECHOTHI CBS3M MEX/y IPU3HAKAMHU COLIUAIIBHO-
MPABOBBIX SABJICHUM.

3anonueHue Tadenst GopM CTaTUCTUYECKON OTYETHOCTH O
JESITEIbHOCTH CyI0B 00LIeH IOPUCIUKIUN U CYTUMOCTH U (HOpM
CTaTUCTHYECKOW OTYETHOCTH O ACATEIBHOCTU CYA0B U
CYIUMOCTH.

Pabora B aBTOMaTH3MpOBaHHOHN crcTeMe 00pabOTKH JaHHBIX
Cy1eOHOM CTaTUCTUKH.

Oco0eHHOCTH OPraHU3aLMU AeATeIbHOCTH
Ccy/1eOHbIX MPUCTABOB

=

Brigaua MCIOTHUTENEHOTO JTUCTA U €r0 AyOJIHuKaTa.
Cobmronenue TpeOoBaHMMA, IPEABIBISIEMBIX K HCTIOTHUTEILHBIM
JIOKYMEHTaM.

YcTaHOBIEHHUE W UCUUCIIEHUE CPOKOB B UCIIOJTHUTEIHOM
MIPOU3BO/ICTBE.

HamnpaBnenue uCoTHUTETLHOTO JOKYMEHTA U3 OJHOU CITY)KOBI
CyZIeOHBIX MPUCTABOB B IPYTYIO.

Hanpasnenue HCOJHUTENBHOTO TOKYMEHTAa B OPraHU3AIUIO
JUTs1 € IMHOBPEMEHHOTO WJTU TIEPUOIMYECKOTO YACPKAHUS
3apaboTKa (J10X0/1a) JOJHKHHUKA.

Ddukcanys UCIOIHUTEIBHBIX AeHCTBUI.

N3bsaTHe npuHaieKaero J0KHUKY UMYIIECTBA.
OO0parreHre B3bICKaHHS HA 3apab0THYIO MJIaTy U UHBIE JOXOIBI
JOJDKHUKA.

OneHka UMyIIECTBA TOJKHUKA.

HToro:
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4. YCJIOBUA OPTAHU3AIIMUA U ITPOBEJEHUSA
IMPEJJIUIIIOMHOMU ITPAKTUKH

4.1. TpeGoBaHus K yCJI0BUSIM NPOBEACHHUS NPeIIUNIIOMHOM NPAKTUKH
Peanuzamnus padouei mporpaMMbl IpeIUILIOMHON MPAKTHUKU MPEIIOaraet

IIPOBEJICHHE NPOU3BOJICTBEHHOW MPAKTUKMA B OPraHU3allsaX Ha OCHOBE IMPSMBIX

noroBopoB, 3akitodaeMmbix Mexay UIIOY «AMK» u Ga3zoit mpakTuku, Kynaa

HampaBisiloTca oOydaromuecs. B kadectBe 0a3 MpPakTUKHM MOTYT BBICTYIATh

OpraHM3alUM, JeATEIbHOCTh KOTOPBIX COOTBETCTBYET MPOQUIIIO CIIEUATBHOCTH.

K DnpoxoXIeHHIO MNpesauIUIOMHOM IPAKTHKU JOIYCKAKTCsS CTYIEHTHI,
OCBOUBILIME TEOPETHUUECKUN Kypc OOyUYeHHUsS U NpOILIeINe y4eOHYI0 IPAKTUKY U
IPOU3BOJCTBEHHYIO MTPAKTUKY (110 MPOPUIIIO CIIEHUATBHOCTH).

PykoBoautens npaktuku ot UIIOY «AMK)» 06s13aH:

— MpEeABapUTENBHO PELINTh BOIPOC O MPEAOCTABICHUN CTYyI€HTaM pabOYuX MeCT
Ha 0a3e MPaKTUKU;

— pa3paboTaTh UHOUBUAYATIbHBIC 3aJaHUS U BBIIATH UX CTYACHTAM;

— YCTaHOBHUTH CBSI3b C PYKOBOAMUTEJIEM NPAKTUKHU OT OPraHU3AlMK U COIJIacOBaTh
C HUM MHAUBUIYAJIBHOE 3aJJaHNE HA IIPEIIUIITIOMHYIO IPAKTUKY;

— COBMECTHO C PYKOBOJIUTEIEM IPAKTUKA OT OPraHM3alUU OCYLIECTBIATH
KOHTPOJIb 32 COOJIOZICHHEM CTYJEHTaMH MpPaBWJI BHYTPEHHETO pacmopsiiaka
OpraHM3aly U TEXHUKH 0€30MacHOCTH;

— OCYUIECTBJIATH KOHTPOJIb 32 COOJIOACHUEM CPOKOB MPOXOKICHUS MPAKTUKH, 32
BBIIIOJIHEHUEM IIPOTPAMMBI IIPAKTUKH, NHAUBUTyJIBHBIX 3aJaHUN;

— CBOEBPEMEHHO IPUHUMATh HEOOXOAMMBIE MEPBI MO YCTPAHEHUIO BO3MOKHBIX
OTKJIOHEHHMH OT IPOrpaMMBbl IIPAKTUKY;

— OKa3plBaTb METOAMYECKYH) IIOMOIIb CTYyACHTaM IIPU BBIIOJHEHUU HMH
WHIMBHUIYaIbHBIX 33/1aHul, cOope, 00paboTKe U aHATIM3€ MAaTEpUATIOB;

— OLEHUBATh PE3yJIbTAThI BBHIIIOJIHEHHS CTYyI€HTaMU UHAUBUAYAJbHbIX 3aJaHUI U
IIPOrpamMMBbl IIPAKTHKHU.

PykoBoauTenb NpakTUKUA OT OpraHU3aluy O0sI3aH:

— O03HAaKOMHUTb CTYJEHTOB C PEKUMOM pabOThl OpraHu3aluy (MPEANnpUsTUs) U
cnenudukoii ee padboThI;

— OCYUIECTBJIATH CUCTEMATHUYECKUN KOHTPOJIb 3a TEKYIIeH paboToI CTyIeHTa;

— cO3/1aBaThb HOpPMaJbHBIE YCJIOBUS JUIA  BBIIOJIHEHUS NPOrpaMMbl U
VH/IMBUYyaJIbHBIX 33JIaHUI Ha BCEX pabOUnX MECTax;

— OKa3blBaTh CTYyJEHTaM IPAaKTUYECKYI0 IIOMOLIb B OTOOpE, HM3yYE€HUU U
00paboTKe TOKYMEHTOB U MaTE€pHaJIOB;

— obecneunBaTh 3P PEKTUBHOE UCIIOIBb30BaHKUE PabOUYEro BPEMEHH CTYI€HTAMU;

— 10 OKOHYAaHHWM NPAKTUKH COCTABUTH OT3bIB-XapaKTEPUCTUKY Ha CTYJCHTA, B
KOTOPOM YKa3bIBAaIOTCS: CTEIECHb BBIIIOJHEHMUS IPOTPAMMBbl IPAKTHKUA MU
UHAMBUAYAJIBHOTO 3a/JaHUs, NPUOOPETEHHE NPAKTHUUECKUX HABBIKOB I10
CIIELMAJIbHOCTH, @ TAK)XE BBIABICHHBIE B IIPOLIECCE IIPOXOXKICHUSA IPAKTUKU
NENOBbIE  KadecTBa  CTyA€HTa. B XapakTepUCTHKE  BBICTABIIIETCS
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IpeaBapuTesIbHAS OIEHKA KauyeCTBa MPOXOKICHUS TPAKTUKU MO MATHOATHHOM
CUCTEME.
CTyAeHT npu NpOXOXKICHUH NMPAKTUKU 00s3aH:

— TMepe]l BBIXOJOM Ha MPEJAUIUIOMHYIO MPAKTUKY SIBUTHCS Ha olliee coOpaHue
M0 MPaKTUKE, MOJYYUTh PabOuyr0 MPOrpaMmy MPEITUIUIOMHOM MPAKTHUKUA U
WHIUBUyAIbHOE 33JJaHe U 03HAKOMHTHCS C HUMU,

— BO BpeMs NPOXOXKJCHUS TPAKTUKH: BBIMONHATH 3aJaHUs, MPEIYCMOTPEHHBIC
paboueit mporpaMMoi MPaKTUKN ¥ HHIUBUIYaJIbHBIM 3aaHUEM;

— BBITIOJHSATH MOPYUYEHHYIO €My pabOTy M yKa3aHUs PYKOBOIUTENICH MPAKTUK (OT
UITIOY AMK u ot opranu3zaium, rjae CTyJAeHT IPOXOAUT MPAKTUKY);

— co0roAaTh NpaBuiia BHYTPEHHETO Paclopsiika OpraHu3aliy, a Tak ke MpaBuiia
OXpaHbI TPYy/1a U TEXHUKU 0€30MTaCHOCTH;

— coobmarte pykoBogutemo or UIIOY «AMK» o xome paboTel m 000 Bcex
OTKJIOHCHHSIX U TPYTHOCTSIX MPOXO0XKICHUS PAKTUKY;

— CHCTEMAaTHYeCKHM BECTU JIHEBHUK TMPAKTHUKA U CBOEBPEMEHHO HAKaIlJIMBaTh
MaTepHalbl JAJi1 OTYETa O MPAKTUKE;

— TIPOBECTH HEOOXOAMMBbIE HAOJIOJCHUS, pacueTbl, cOop W 00pabOTKy
MaTepHUaIOB ISl TUTLIOMHOUW pabOTHI;

— MO OKOHYAHWHM CpOKa TIPAKTUKH CTYACHT OO0S3aH TMOJYYUTh OT3BIB-
XapaKTEPUCTHKY CBOEH pabOThl BO BpEeMsS MPAKTUKH OT PYKOBOIUTEIS
MPAKTUKHU OT OpTraHU3ALHH.

CtyaeHTsl, HE TPOILICAIINE MPAKTUKY WM TMOJYYHMBIIME OTPUIATEIbHYIO

OILICHKY, HE JIOMYCKAIOTCA K 3alIUTE AUIIIOMHOM paOOTHI.

4.2. MuopmanuoHHoe odecrniedeHue 00ydeHust

Ilepeyenb pekoMeHyeMbIX Y4eOHBIX H31anuid, UHTEepHET-pecypcos,
JAOMOJHUTEILHOM JIUTEPATYPbI

OCHOBHbIE HCTOYHMKH:

1. MawmbikuH, A. C. ApxuBHOe aeno B cyae: ydeOHoe mocoome / A. C.
Mawmsbikun, H. A. JlaTteimieBa. - 2-e u3a., gon. u ucop. - Mocksa: PI'VII, 2020. -
219 c. - Tekcrt: aneKkTpoHHbIH // JIaHb: 3IeKTPOHHO-OMOIMOTEYHAs CUCTEMA.

2.Huecos, B. A. MudopmarimoHasie CUCTEMBI CyIONPOU3BOICTBA: yueOHOE
nocooe / B. A. HwuecoB, A. M. UYepneix. - MockBa: Poccuiickuii
roCy1apCTBEHHBIM yHHBepcuTeT mnpaBocyaus, 2018. - 268 c. - Texkcr:
ANIEKTPOHHBIN // DiiekTpoHHO-0nbanoTeyHas cucrema [IPR BOOKS.

3.JlateimeBa, H. A. Hcropus oTeuecTBEHHON CyA€OHOW CTaTUCTUKH:

yuebHoe mocooue / H. A. JlarpimeBa. - MockBa: Poccuiickuii ToCy1apCTBEHHBIM
yHHBepcutTeT npasocyaus, 2019. - 268 c. - TekcT: aneKTpoHHbIN // DIEeKTPOHHO-
oubnmuoteunas cucrema IPR BOOKS.
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4.MlcionHuTeIHHOE IPOU3BOCTBO: YUeOHUK / o1 penakuueit B. B. Spkosa.
- MockBa: CTATVYT, 2020. - 576 c. - Texct: aneKTpoHHbIl // JIaHb: 2JIEKTPOHHO-
OuOIMOTEeYHas CUCTEMA.

l[OHOJIHI/ITeJ'II)HbIe HCTOYHHUKMH:

1.MonenoB, A. K. Cynebnas crartuctuka: ydeOHoe mocobue / A. K.

MogaenoB, T.H. Opnosckas. - Cankt-IletepOypr: Cankrt-IleTepOyprckumii
roCyIapCTBEHHBIN apXUTEKTYPHO-CTpouTENbHbIN yHUBEpcuTeT, ObC ACB, 2017. -
164 c¢. - Tekcr: »neKTpoHHBIN // DneKTpoHHO-OMOIMoTeuHass cuctema I[PR
BOOKS.

2.McnonnuTenbHOE TPOM3BOJACTBO: yueOHUK / o penakuueii B. B. SIpkoga.
- MockBa: CTATVYT, 2020. - 576 c. - TekcT: 3neKTpoHHBIH // JIaHb: 37EKTPOHHO-
OubIMOTEYHAs CUCTEMA.

3.bsakuna, A. M. UcnomHuTenbHOE IPOU3BOACTBO: yueOHOe mocodue / A.
M. bsankuna. - Ywura: 3a0l'Y, 2020. - 128 c.- Tekcr: anekTpoHHbIi / JlaHb:
AIEKTPOHHO-OUOIMOTEUHAs CUCTEMA.

HNuTepHeT-pecypcsl
. Caitr IIpe3uaenta Poccuiickoit denepanun www. kremlin. ru
. Caiir CoBera ®enepanuu denepansHoro Cobpanusi Poccuiickoit denepanuu
www. council. gov. ru
3. Caiir T'ocynapctBenHoit Jlymei @enepansHoro CoOpanus Poccuiickoi
®deneparu www. duma. gov. ru
Caiit IIpaButenbctBa Poccuiickoit deaepanun www. govermment. ru
Caiit Koncturynuonnoro Cyaa Poccutickoit deaeparun www. ksrf. ru
Caiit Briciiero Apoutpaxknoro Cyna Poccutickoit denepanyin www. arbitr. ru
Caiit Bepxosuoro Cyna Poccuiickoit denepannn www. vsrf. ru
CaiiT YHoJHOMOYEHHOIO MO MpaBaMm 4enoBeka B Poccuiickoir dDenepanuu
www. ombudsmanrf. ru
9. Caiit T'enepansHoii IIpoxkypatypsl Poccuiickoit @enepanuu www. genproc.
gov. ru
10.UnpopmanronHo-ipaBoBoi noptain «lapant» www. garant. ru
11.MupopmannonHo-npasoBoit noptan «Koncynsrantlnrocy www. consultant. ru
12.MunpopmannonHo- npaBoBoit mopran «Kogexe» www. kodeks. ru
13.bonb0ii ropuaudecKuil coBapb OHIaiH www. law-enc. net
14.FOpuanueckuii cioBapp www. legaltterm. info
15.Caiit XXypHaina poccuiickoro nmpaBa www. norma-verlag. com
16.FOpuanueckuii nopran «lIpaBonopsgok» www. oprave. ru
17.Ilopran «tOpunuueckas Poccusi» http//law. edu. ru

N —

N bk

4.3. O0mme TpeOGOBAHUSA K OPraHU3ANUM NPEJAUIIJIOMHON MPAKTUKHA
O0s13aTeNbHBIM YCJIOBUEM JIOMyCKa K MPEIUIIIIOMHON MPAKTUKE SIBIIAETCS
MOJIHOE OCBOEHHE TEOPETHUYECKOTO Kypca OOy4eHHsS U MPOXOXKIACHUE BCEX BHUJIOB
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npakTUK (y4yeOHOW MpaKkTUKA U TNPOU3BOACTBEHHON NPAKTHKU (MO MPOQUIIEO

CIICLIMATBHOCTH)).

4.4. KaapoBoe o0ecrnievyeHue 00pa3oBaTe/IbHOIO MpoIecca
Opranuzanuio 1 pyKOBOACTBO NMPEIIUIIIIOMHON MPAKTUKOW OCYLIECTBIISIOT
pykoBoautenu npaktuku ot YIIOY «AMK» u ot opranuszanuu.
TpebGoBanue K KBaM(PUKALKMK TEAArOTMUYECKUX KaJIpoB, 00ECTeUnBaIOIINX
pean3alMI0 MPOrpaMMbl MPOU3BOJCTBEHHON NPAKTUKH — HAJIMYHUE BBICIIETO

oOpasoBanwsl,

COOTBCTCTBYIOLICTO

npouITIo

CIICOHMAaJIbHOCTHU u

OIIbITa

MIPAKTUYECKOMN JEATEIBHOCTH IO COOTBETCTBYIONIEH CIENUAIBHOCTU. PYKOBOICTBO
MIPAKTUKON OCYIIECTBIISIOT MPENoAaBaTeH MPoGheCCHOHATBHBIX MOTYJICH.

PykoBomutenun mNpakTUKUM OT OpPraHU3aLNU

BBICOKOKBaJII/I(bI/IL[I/IPOBaHHbIX CIICOuaJInuCTOB.

BBIACIIAOTCA U3

qucia

5. OHEHOYHBbI MATEPUAJI ITIPOXOXKJIEHUSI

MPEJIUIIJIOMHOM NPAKTUKH

DopMOM OTYETHOCTH CTYAECHTA MO MPEAAUIUVIOMHOM IPAKTUKE SBISECTCS

MUCbMEHHBIM OTYET O
CBUACTCIILCTBYIOIHUX 0)
IMPaKTHYCCKOIO OIIbITAQ,

KOMﬂeTeHHHﬁ, OCBOCHHHU HpO(I)CCCI/IOHaHBHOFO MOOYJIA.

I[lo pesynbraram

BBITIOJJHEHUU pabOT M TPWIOKEHUH K OTYETY,

3aKpeIUICHWH 3HAHWW, YMEHHW, TPHOOpETECHUH
dbopmupoBaHUM  OOHIMX ©  MOpodecCHoHaTbHBIX
3alIUTBl  CTY/JIGHTAMH  OTYETOB  BBICTABISICTCA

Tu(depeHIMPOBAHHBIN 3a4YET 110 MPOU3BOACTBEHHOM MPAKTHKE.
[TuceMeHHBIN OTYET O BBHIMOJIHEHHH PAaOOT BKIIOYAET B ce0s Cleayrolue
pa3zesibl: TUTYJIBHBIN JINCT; JHEBHUK; aTTECTALMOHHBIN JINCT; XapAKTEPUCTHUKA.

Pe3yabTarsl
OcHOBHbIE MOKA3aTeJIU OLeHKH ®opMBbI M METObI
(ocBOoeHHBIE MPOdecCHOHATBHBbIE
pe3yJabTara KOHTPOJISl U OLEHKH
KOMIIEeTEHIIMH)
I1K 1.1. OcymiecTBisTh padoty ¢ -3dpdexTuBHOCTE  paboTBHl  C Onenka
3asABJICHUSAMH, )KQ100aMU ¥ UHBIMU | 3asBJICHUSIMU,  JKajlobaMu  H PaKTUYECKON

oOpaleHus MU TpaxaaH u
OpraHu3aIyii, BECTH PUEM
IIOCETUTENIEN B CYE

WHBIMU OOpaIlleHUsIMU TPpaxaaH U
OpraHu3anui,

- IPaBUJIBHOCTh BEJCHUS NMpHUEMa
MOCETUTEIIEN B Cylie

paboTel. AHANH3
XapaKTePUCTHKH Ha
CTyJIEHTa C MecCTa
TIPOXOXKICHHS
MPAKTUKH.

[IK 1.2. ITonnepxxuBaTh B
aKTyaJIbHOM COCTOSIHUU 0a3bl
HOPMATUBHBIX NIPABOBBIX aKTOB U
CyZ1eOHOM IPAKTUKH

— CBOEBPEMEHHOCTH OOHOBIICHUS
0a3bl HOPMAaTUBHBIX ITPABOBBIX
aKTOB U CyAeOHON MPAaKTUKU

OneHka pereHus
CUTYallMOHHBIX
3ajad.
OrneHka
[IPaKTUYECKOU
paboTel. AHanu3
XapaKTepUCTHKH Ha
CTYICHTa C MeCTa
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IMPOXOKIACHUA

MPAKTUKH.
1K 1.3. O6ecneunBats padboty — 3] PEeKTUBHOCTH MMOUCKA

OPIrTEXHUKU U KOMITBIOTEPHOMH HEO0OXO0MMOUN HH(POPMAITHH JIJIS

TEXHUKH, KOMIBIOTEPHBIX CETEH U | CymeOHOr0 AeI0IPON3BOICTRA

IPOrpaMMHOr0 obecreyeHust — CIIOCOOHOCTH CaMOCTOSTEILHO OrnecHka
CYZOB, CaliTOB Cy/IOB B oOpabaTeiBaTh HH(POPMAIIHIO, IPaKTUYECKOU

nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW CETH
"Untepuer" (manee - ceTh
WuTepuer)

CTPYKTYpUPOBaTh €€ U pa3MeIaTh
Ha caiiTax CyJioB B
nH(POpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH
"NuTepuer”

— TPaBUIBHOCTb UCIOJIb30BAHUS
OPITEXHUKU U KOMIIBIOTEPHOU
TEXHUKHU, KOMITBIOTEPHBIX CeTel U
IPOrPaMMHOI0 00€CIIEUEHUs! CYy/I0B

paboTel. AHANH3
XapaKTePUCTHKH Ha
CTyJIEHTa C MeCTa
TIPOX 0K ICHHS
MPAKTUKH.

I[IK 1.4. OGecneunBath paboty
apxuBa cyaa

- NPaBUIBHOCTH MOJTOTOBKHU
CyAeOHBIX JIe]l 1 MaTepHAaIOB
JUISL CZTaYd B apXUB;

- Ka4yeCTBO OCYIIECTBICHUS
MOJITHOTO ODOPMIICHUSI JIeT
(moAmMBKa WM MEpeIuieT aena,
U3BSATHE U3 Aena
METaJUINYECKUX CKPENOK U
CKOOOK, HyMepaIus JUCTOB U
3aIoJIHeHUE JTUCTa-
3aBEpUTEIIS);

- IPaBUJIBHOCTH COCTABJICHUS
BHYTPEHHEH ONHUCH
JOKYMEHTOB;

- TOYHOCTH BHECCHUS
HEOOXOIMMBIX YTOUYHEHHII B
PEKBHU3UTHI O0JIOXKH J1E1a;

- Ka4ecTBO 0OpMIICHUS
pe3yNbTAaTOB CAAYHU €] HA
apXMBHOE XpaHEHHUE;

- coONoIeHNe MopsaKa
UCII0JIb30BAaHUS JOKYMEHTOB
apxuBa cyJa;

- IPaBUJIBHOCTH MOPSAKA
0TOOpa TOKYMEHTOB U
oopMiIeHUs UX HA
YHUYTOXECHUE

OrneHka
[IPaKTUYECKOU
paboTel. AHanu3
XapaKTePUCTUKHU Ha
CTyJIE€HTa C MecTa
MIPOXO0XKICHUS
MPAKTUKU.

IIK 1.5. OcymiecTBiATh BeieHUE
CyZ1eOHOM CTAaTHUCTHKU Ha
OyMa)KHBIX HOCUTEJISIX U B
3JIEKTPOHHOM BUJIE

— HNPaBUJIIBHOCTb BCACHUA YyUCTA U
CUCTCMAaTU3alUN SJICKTPOHHBIX
JIOKYMEHTOB;

— 3¢ (}HEeKTUBHOCTH UCTIOIB30BAHUS
CUCTEMBI JIEKTPOHHOTO
JIOKYMEHTO000POTa;

- IPaBUJbHOCTb OCYHICCTBJIICHUA

OrneHka
[IPaKTUYECKOU
paboTel. AHanu3
XapaKTePUCTUKHU Ha
CTyJI€HTa C MecTa
MIPOXO0XKICHUS
MPAKTUKH.
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AHAJIUTHYECKOU  paboTHI o
MaTepuaiam CTaTUCTUYECKOU
OTYETHOCTH,;

- MpaBUJIbHOCTH BEJCHUS

CIIPABOYHOUW pabOTHl MO y4YeTy
3aKOHOJATEJIbCTBA U CyJIeOHOM
NPaKTUKH B CyAax

[1IK 2.4. OcyuiecTBasiTh
PETHCTPALMIO, YIET U TEXHUYCCKOE
odopmIIeHHEe UCTIOTHUTEIBHBIX
JTOKYMEHTORB T10 CyJIcOHBIM JIejIaM

— MPABUIBHOCTb PETUCTPALIUH,
ydeTa ¥ TEXHUIECKOTO 0(hOPMIICHHS
HNCITIOJIHUTCIIbHBIX I[OKYMGHTOB 110
CyeOHBIM JeiaM

Ouenka
MPAKTUYECKOU
paboTel. AHaMM3
XapaKTePUCTHKH Ha
CTyJIEHTa C MecCTa

MPOXOKICHHS
NPaKTUKH.
OK 2. OpranuzoBbIBaTh -3(ppexTUBHOCTD OpraHu3aIum Onenka
COOCTBEHHYIO JI€ATEILHOCTD, COOCTBCHHOM AEATEITLHOCTH PaKTUYECKON

BBIOMpATh THIIOBBIC METOJIBI U
CIIOCOOBI BBITTOJTHEHU S
poQ)eCCHOHANIBHBIX 3a]1a4,

-TIPaBUWJIBHOCTH BBIOOpA TUIIOBBIX
METO/0B
-Ka4eCTBO BBIIIOJHEHHUS

paboTel. AHaMH3
XapaKTePUCTHKH Ha
CTyJIEHTa C MecTa

OIICHUBATh UX YPHEKTUBHOCTH U poeCCHOHANIBHBIX 3a]1a9 MIPOXOKICHUS
KauecTBO. MPAKTUKH.
OK 4. Ocy1miecTBisiTh MOUCK U

HCIIO0JIb30BaHNE HHPOPMAIIHH, -3¢ (HEeKTUBHOCTH TIOWCKA U Ornenka
HeoOxomumMoi tst 3hHEKTUBHOTO | UCTIONBL30BaHUs HH(POPMAITUU IPAKTHYECKOM

BBITIOJTHECHUS PO ECCHOHATBHBIX
3a/1a4, Tpo(hEeCCHOHAILHOTO 1
JUYIHOCTHOTO Pa3BUTHS.

-Ka4u€CTBO BBIIIOJTHCHUA
podeCCHOHAIBHBIX 3a]1a4,

paboTel. AHanu3
XapaKTePUCTUKHU Ha
CTY/ICHTa C MeCTa

npo¢eCCHOHATBLHOTO U MIPOXO0XKICHHS

JMYHOCTHOTO PAa3BUTHS. MPAKTUKH.
OK 5. Mcnonb3oBaTh -IIPaBUIIBHOCTH U 3(PPEKTUBHOCTH Onenka
nH(HOPMAIIMOHHO- UCTIOJIb30BaHUsl HH(POPMAIMOHHO- MPAKTUIECKOU

KOMMYHUKAIIMOHHbIE TEXHOJIOTUH B
npodecCHOHATEHOM IS TEIILHOCTH.

KOMMYHHKAI[HOHHBIC TEXHOJIOTUH B
npodecCHOHATBLHON 1eATEIHOCTH.

paboTel. AHanu3
XapaKTePUCTUKHU HA
CTY/ICHTA C MeCTa
MIPOXOKICHHUS
NPaKTHKH.
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